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How to Apply for the OCPW Certification for Archaeological and Paleontological 
Principal Investigator:  
 

1. Create an account or sign in on the myoceservices.ocgov.com website  
 

 
 
 

2. Select the 2nd tab “Apply for”  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Page 2 of 8 
 

3. Select the 3rd tab “Planning Applications” 
 

 
 
 
 

4. On the left-hand side, under Planning Applications click “New”  
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5. Step 1 – Service: 

- Select “Planning Application”  
Step 2 – Planning Application Category: 
- Select “Application Type” 
Step 3 – Planning Application Type: 
- Select “Archaeo/Paleo Certification Program” 
 

 
 

- Start Application on the bottom right side  
 
 

6. Step 1 – Existing Project  
- Is this for an existing project: Select “No” 
- Project Name: Identify the discipline (list) you are applying for:  

o Archaeo or Palaeo or both  
- Project Description:  Select “Qualifications for Archaeologist/Principal Investigators” 

Step 2: Application Information  

- Project Description: Select “Qualifications for Archaeologist/Principal Investigators” 

 

- Select “Save Draft & Continue” 
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7. Step 1 – Application Contacts: 

- Add application contacts for this application. You must have an “Applicant” identified.  
- You may add additional contacts under the “add contact” tab.  
- Designate a Financially Responsible Party (FRP).  

o There is no fee for this application, however this step must be completed.  
 

 

 

 

o Select “FRP” and select “Next”  
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o Enter all pertinent information on the next screen and select save  
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8. Step 1 – Attachments 
- Upload all required attachments in PDF format:   

• A cover letter summarizing qualifications and interest. 
• A current Curriculum Vitae. 
• At least one authored report that demonstrates technical competence. 
• At least one professional reference. 

 
 

 

- Save Draft & Continue  
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9. Verify Project Information and Application information  
- Sign and acknowledge that everything in the application is true.  
- Select “Submit”  
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10. Acknowledge the Application Confirmation  

 

 
 
 
 

11. Submitted Applications  
- Monitor the status of your application under the submitted applications list. 

 

 


